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(C) Procedure 

(1) University employees are required to complete and submit an MTA 
checklist for all material transfers.  The checklist is located at 
https://www.utoledo.edu/research/techtransfer/material_transfer.html.   
Once complete, please submit the checklist, along with the provider’s MTA 
(if the faculty member is receiving material), to the technology transfer 
department. 

(2) The MTA checklist will be reviewed by the research compliance staff in the 
research and sponsored programs office while the MTA is reviewed by 
technology transfer staff.  

(3)   After the MTA checklist is approved by the research compliance staff and 
the terms of the MTA are finalized, the MTA will be processed for signature 
by the technology transfer department. 

(4) Upon receipt of all the requisite signatures on an MTA, technology transfer 
staff will provide the department or employee with a copy of the fully 
executed MTA and the department or employee may proceed with 
shipping or receiving the material.  

 
(5) If the technology transfer staff determines that an executed MTA is not 

required, the technology transfer staff will inform the employee/  
department they may proceed with shipping or receiving the material. 
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• Associate Vice President, Technology Transfer 
• Senior Leadership Team 

     October 20, 2023 
 
Next review date: 
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	Name of Policy:  Material transfer
	Approved by: 
	/s/
	Gregory Postel, MD
	President 

