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(@) The records that have been collected by the records manager and/or
the division’s employee(s) to fulfill the public records request must be
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(b) If a record is ultimately not produced, in part or in whole, the university
shall provide the requester with an explanation, including legal
authority, setting forth why the record was not provided. If the initial
request was provided in writing, the explanation also shall be provided
in writing.

(6) Contacting office of legal affairs:
Should requesters not receive a communication from the university within ten

business days of issuing the request, they are encouraged to contact the office
of legal affairs at 419-530-8411.
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